S’l‘ Saint Ambrose Parish
PURCHASE REQUISITION and ORDER FORM

= ma_se complete all non shaded areas, secure approvals and submit to the Business Office for processing.
SEEITAHTRRS All orders placed by the Business Office will be processed within 5 working days.

To Be Completed by Business Office:

Requested By: Melanie Amentini Purchase Order# S A% Mo e e
Date Requested: 3/4/2026 Who Ordered:
Date Needed: ASAP Date Ordered:
Who is to Order: Maryellen Newrones Expected Delivery Date:
Preferred Vendor: Tech to School Vendor Used:
Deliver To: Billing Method: Parish Credit Card: [] Invoice: [
Special Instructions: Name on Credit Card:
Payment Method:  Credit Card: Invoice[[] Petty Cash: [ COA:

Month Expense Incurred: Nov Parish: School]

Estimated Costs ’
Qry Item # Product/Service Reason for Purchase COA / Dept. 2 Actual Unit Price Extended Price

30 iPads Student use *030503 $8,820.00

Qe #: M6 (08 20 )
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All orders must be approved by the Supervisor and/oﬁfzstor g/\r/%ory to 'gurc[h/{a’se . 0# l/ ({J f

Pre-approval too is required when using parish credit card. Provide estimate of costs when
pre-approval is requested. When using a parish credit card, submit to your supervisor

mncwpones @ STtk [, us

ppraved by ei%%@ukgm % | | 1L 230~ 601253

(Supervisor; $199 or less)

Approved by: Date:

(Pastor; $200 or more)



