REQUISITION FORM
SEMINOLE PUBLIC SCHOOLS I-1

e 422202/

Assignment of Encumbrance Number Necessary Before Purchase

Vendor: 7-@;{;7’!1 ‘}L‘C’ .51:5,".3/{00!’

Mailing Address: Requisition Procedures
I.  Complete Requisition Form
2. Teacher - signature
Ship to Address: 3. Prinicipal - signature.
4. Superintendent - signature
5. Assigment of Encumbrance /
Purchase Order Number
6. Purchase Supplies
Billing Address: Number 1-5 MUST be complete before ANY
purchase, can ‘b¢ made; (No Exceptions)
_ : Purchase Order /
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I will submit my own order after Requisition
Procedures 1-5 are completed.

R

Irequest my order be submitted by the
Central Office.
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Principal/Activity Director /’l DEE, !S

Superintendent /
Administrative Ass't
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