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PURCHASE ORDER ON ALL INVOICES, PACKING LISTS,
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THIS PURCHASE ORDER IS NOT VALID UNLESS SIGNED BY
SUPERINTENDENT OF SCHOOLS.

INSTRUCTIONS TO VENDOR:
1.ISSUE BILLS FOR EACH PURCHASE ORDER SEPARATELY, DO NOT BILL TWO OR MORE

ORDERS ON SAME INVOICE.
2. INVOICE MUST SHOW NUMBER OF UNITS AND UNIT PRICE FOR EACH ITEM.

3. SHIPALL GOODS PREPAID. TYNGSBOROUGH PUBLIC SCHOOLS
4. ORDER NUMBERS MUST APPEAR ON INVOICE. RN W
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NO BILL WILL BE APPROVED FOR PAYMENT UNLESS THESE INSTRUCTIONS € SUPERINTENDENT OF SCHOOLS

ARE CARRIED OUT.
WHITE-VENDOR’S COPY - YELLOW-ACCOUNTING OFFICE COPY - PINK-PAYABLES COPY - GOLDENROD-SCHOOL COPY




